
AGC SAN DIEGO
Room Reservation Form

R O O M  C A P A C I T Y  A N D  P R I C I N G

Company

Contact Person

Phone

Time Requested

Email

R E N T A L  P O L I C I E S  A N D  T E R M S  &  C O N D I T I O N S

Date(s) Requested /        /

C O M P A N Y  I N F O R M A T I O N  A N D  E V E N T  D E T A I L S

S P A C E  S U P P O R T

Booking: Training rooms cannot be booked more than 90 days in advance.
Cancellations: Cancellations must be arranged at least five business days before the scheduled rental.
Catering: For any group over 25 guests, the group is responsible for coordinating catering.
Clean Up: Room cleanup is the responsibility of the group. Dispose of trash, bottles, papers, or leftover food.
*Education: To ensure meetings do not conflict with currently-offered AGC classes or trainings,
all meetings must be approved by AGC San Diego’s Director of Workforce Development Becca Schaffer.

10140 Riverford Road, Lakeside, CA 92040 | Contact Marcy Knopman @ 619-592-4527 | marcy@agcsd.org

C A T E R I N G

Number of Attendees/        /to

to
Room Rental no earlier than 7 AM / no later than 3:30 PM Please arrive no later than 15 minutes before class

Name of Meeting

Meeting Topic and Description

Facilitator Name and Company

Please send more information as described below.*

R O O M  S E T U P

HDMI Needed Projector/Screen

Microphone Conference Call

Virtual Attendees
Dry Erase Board 

Breakfast

Lunch

Soda/Water

Coffee

Classroom

Board Room

U-Shape

Styles

A V A I L A B L E  R O O M S Rooms will be booked based on availability and number of attendees.

One Training Room

Two Training Rooms

Four Training Rooms

Board Room
Executive Conference Room

ROOM CAPACITY

25

50

100

18

25

MEMBER PRICE

$300

NON-MEMBER PRICE

$600

$1,200

$300

$300

$600

$1,200

$2,400

$600

$600

ADD-ONS
Flip Chart - $10

Copies (per page)
Color $0.30

Coffee $20

Catering Fee $50

Soda/Water $2

(25 or less)

(per carafe)

(per bottle)

Options (25 or Less)

Three Training Rooms 75 $900 $1,800 B&W $0.20

Flip Chart
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